	OHS FORM 05: SAFE WORK METHOD STATEMENT (SWMS) –06  Manual Handling
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Company name: Collective Civil Pty Ltd
ABN: 53 097 428 003 
	This SWMS has been developed and authorised by:



	
	Name


	Kiri Krishnapillai

	
	Position


	Project Manager
	Date


	06/09/10

	
	Signature


	
	Phone


	

	
	
	
	Mobile


	0458 180 902

	DESCRIPTION OF WORK ACTIVITY: Manual Handling


	Trades involved with undertaking this work activity: 



	This SWMS is submitted to:



	COMPANY: AUBURN COUNCIL


	CONTACT NAME: Siva SIVAKUMAR

	CONTACT NAME:



	SITE ADDRESS:

	PROJECT DESCRIPTION:  Drainage & Road Works

	This SWMS was reviewed by:



	NAME:

	POSITION:


	SIGNATURE: 


	DATE: 



	PHONE NUMBER:


	MOBILE NUMBER:


	Person responsible for supervising and implementing, on the contractor’s behalf, the OHS controls associated with each step of this work activity.



	NAME:  Troy HANEPEN
POSITION: 



	SIGNATURE: 


	DATE: 06/09/10


	PHONE NUMBER: 

	MOBILE NUMBER: 0425  206 276


	List plant, equipment and tools to be used


	List hazardous substances to be used or handled


	MSDS available? (Tick)


	List PPE to be used


	(Tick)


	List hazards to consider


	(Tick)



	eg Electric generator


	eg Unleaded petrol


	· 
	Hard hat


	· 
	Fall from ladder


	

	
	
	
	Safety boots


	· 
	Fall from heights


	

	
	
	
	High-visy clothing


	· 
	Fall from scaffold


	

	
	
	
	Gloves


	· 
	Contact with electricity


	· 

	
	
	
	Hearing protection


	· 
	Falling objects


	· 

	
	
	
	Safety glasses


	· 
	Collapse


	· 

	
	
	
	UV cream


	
	Slip, trips and falls


	· 

	
	
	
	Dust masks


	
	Manual handing


	· 

	
	
	
	30+ sunscreen


	
	Exposure to noise


	· 

	
	
	
	Other (specify):


	
	Struck by moving plant


	· 

	
	
	
	
	
	Inhalation of dust or fumes


	

	
	
	
	
	
	Cuts


	

	
	
	
	
	
	Other (specify):


	

	RISK TABLE
How likely is it to be serious?
NOTE: If a hazard is rated 1, 2 or 3, take action immediately.
What damage could it cause?
Very likely
(could happen anytime)

Likely
(could happen sometimes)

Unlikely
(could happen, but only rarely)

Very unlikely
(could happen, but probably never will)

Death or permanent disability

1
1
2
3
Long term illness or serious injury

1
2
3
4
Medical attention and several days off work

2
3
4
5
First aid needed

3
4
5
6

	How to complete the following form 

· List the step-by-step sequence of tasks required to carry out a work activity from start to finish. 

· List the potential hazards associated with each step, and the related OHS risks.

· Using the risk table, rate the identified risks. 

· List what controls you will implement to reduce the risks to the lowest possible level. 

· Rate the level of risk once those controls have been implemented (must be 4-6 before you can start work). 

· List the names or positions of the persons responsible for ensuring that the controls are implemented. 

A separate SWMS is required for each work activity.


	STEP
	Activity step

Break the activity down into steps. List the steps in this column.
	Hazards Identification
Identify any potential hazards associated with each step – and any related risks. Detail the hazards and risks in this column, and enter the risk rating in the next column.


	Initial risk rating 
(1-6)
	Controls Implemented
Decide what controls to use to eliminate or minimise the risks. Detail the controls in this column, and enter the revised risk rating in the next column. Note: If the risk rating is still 1-3, do not begin work.


	Revised risk rating (1-6)
	Person responsible

	1
	Deliver and unload materials to site
	Manual handling injuries from manually unloading, eg back strain

Load delivered to wrong location causing double handling by deliverer or site personnel

Access to delivery area does not accommodate Mechanical Lifting Aids (MLA)

MLA overturns causing injury to others

Failure of MLA causes injury to operator or others

Unstable load falls during unloading or travelling on site
	1
	Consult with Site Manager to determine

location of deliveries

traffic control requirements

access to site arrangements

storage requirements

Use Mechanical Lifting Aids (MLA) wherever possible to minimise manual handling component

Conduct a check of stability and condition of the load and delivery of equipment, eg regular maintenance of MLA, slings, chains, lifting gear

Operator to be trained and competent in the use of MLA

Dogger to be used to sling and direct loads

Loads to be secure and not lifted over people
	6
	Site Manager

 & all workers

	2
	
	Trips and slips from uneven surfaces and poor housekeeping

Materials obstructing access to delivery area causing manual unloading
	4
	Ensure access/egress to delivery areas are clear, clean, stable and as close to end use as possible
	6
	Site Manager & all workers

	3
	 
	MLA strikes overhead powerlines
Operator of MLA struck by traffic

Site personnel struck by MLA
	1
	Overhead powerlines to be marked. Refer SWMS “Working Under Powerlines –PL-01”
One way traffic system where possible or turning point on site

Spotter to direct reversing vehicles

Unloading areas to be fitted with barriers and warning signs to restrict other personnel

Correct PPE to be worn, eg high visibility clothing, safety boots, gloves etc.
	6
	Site Manager

	4
	Transport materials from delivery area to end use
	Manual handling injuries such as back strain

Trips and slips while transporting due to poor housekeeping, unstable ground surface
	3
	Use MLA wherever possible to deliver to end use

Ensure work areas and delivery areas are clean and clear of unwanted materials
	6
	Site Manager

	5
	
	MLA not available
	5
	Team lift or job re-design, to eliminate manual handling risks
	6
	Site Manager


	ITEMS REQUIRED FOR THIS WORK ACTIVITY



	QUALIFICATIONS


	 Green Card

	TRAINING


	Proper training in manual handling tasks should be provided regardless of other preventive strategies adopted. It should encourage employees to consider better ways of performing tasks (job re-design) as well as covering handling techniques. Employees should be made aware of the risks involved with each task, and the way of performing that task with least risk.

The following should be considered:

1. Plan: asses the load and determine how it will be handled and where it will be placed.

2. Determine the best technique: involves suitable balance and avoidance of unnecessary bending, twisting and reaching. Must be specific to requirements of task.

3. Take a secure grip on object being handled: a comfortable power grip (using whole hand) should be used rather than pinch grip (thumb & fingers only).

4. Pull load close to body: centre of gravity of load to be close to body to prevent excessive strain on back, and makes strongest muscles on arms available to hold the load. Minimise effects of acceleration by handling load slowly, smoothly and without jerking.

Vary handling tasks with lighter work: job should be designed to provide alternative tasks that do not heavily stress the same muscles

	CODES OF PRACTICE OR AS/NZS STANDARDS TO BE COMPLIED WITH


	Occupational Health & Safety Act 2000

Occupational Health & Safety Regulation 2001

National Standard for Manual Tasks 2007 

Excavation; COP  Moving plants on construction sites


	Declaration by contractors and workers

I have been consulted and have assisted in the development of this SWMS.

I have been given the opportunity to comment on the content of this SWMS.

I have read and understand how I am to carry out the activities listed in this SWMS. 

I have been supplied with the personal protective equipment identified on this SWMS and I have been given training in the safe use of this equipment.

I have read and understand the requirements set out in the material safety data sheets for the hazardous substances identified in this SWMS.



	

	NAME


	SIGNATURE


	DATE



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


